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Introduction
Now that you know how to use and modify existing databases, you might be interested in
designing your own. Database design can be very complicated—so complicated, in fact, that
people take extensive courses just to learn how to plan databases. For this reason, we haven't

focused on creating a database from scratch in this course. However, we can help you get started.
1 Inthis lesson, you will learn how to create a database from an existing template. You will also

learn about other resources you can use to learn database design.
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Creating a database from a template

Before deciding to build your own database, you may want to look at the templates included in Access to see if any of them
match your needs. When you select a template, Access creates a new database based on that template. Once it's created, you can

fill the database with your own information or modify it to suit your needs.

1. Select the File tab. This will take you to Backstage View.
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2. On the sidebar, click New.
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3. Template options will appear. Under the Office.com Templates heading, you can see a list of templates grouped by type.
Select the template type that best fits your needs.
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4. Access will display all of the available templates of that type. Select a template to see more information about it, including
a visual preview, on the right.
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5. When you have found the template you'd like to use, click Download. The template will open automatically once it's
finished downloading.
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More resources on database design

Unfortunately, it can be difficult to find free, high-quality resources on database design. On this page, you'll find links to online
resources that can help you get started. You can also contact your local library for instructional books.

If you are willing to devote even more time and resources to learning about database design, you can also search for Access 2010
Certification Classes online and in your community. However, as a rule, these classes are not free.

¢ Microsoft's Official Access 2010 Basics Training
This six-part series offers guidance on database design and creation. The course is self-paced and includes examples and

practice tasks for each lesson. When you are finished with a lesson, click the Quick Reference Card link for a link to the

next lesson.
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Design the tables for a new database

Owerview Learn how to use Access 2010 by designing and
creafing a database. You'll start by leaming how o
design the tables and relationships for a new
database. A good design ensures your database
captures all your data accurately. This is the first
course in a series that teaches beginners how to
use Access 2010.
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¢ About.com: Building an Access Database from the Ground Up

About.com's tutorial guides you through the process of creating a database for a small business. This tutorial refers to an
earlier version of Access, but a majority of the instructions are still relevant for Access 2010.

Abaut.com

Databases Database Basics Learning SQL Using Databases

Building an Access Database From the Ground Up

By Mike Chapple, About.com Guide

See More About:  database design access futonals database tutorials microsoft access

In this series of Microsoft Access tutorials, we follow the
database administrators for Patrick's Widgets as they build a
Microsoft Access database from the ground up. Below you'll find
the complete listing of tutorials in this series. If you'd like to

B4 Office

work through these lessons slowly, but on a regular basis, the tutorial series is

available as a free weekly e-mail course,
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